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      Нow to Edit a Shared PDF File: Easy Method

      Many online users switch to collaborative editing of their PDF documents due to the ability to work on files simultaneously with other people, edit, sign, and make other necessary changes without delay. Sharing and editing documents online doesn’t necessarily require professional skills and extensive user experience. Everything can be done in a mere moment if you use the right software. Top cloud-based file-sharing platforms allow users to view, modify, and share the result of their work with others in real-time. Here we provide a guide on using one of such services, PDFLiner, to easily edit shared PDFs.

Edit a Shared PDF
[image: man working on a laptop]


    

  

  
    
      How to Edit a Shared PDF File
PDFLiner is a perfect, multitool collaboration editor that enables you to share your important data in PDF format safely and easily. Regardless of where other people whom you want to allow to view and edit your docs are located, they can collaborate on your live document in real-time, and you don’t have to wait for the results of their work to appear later. Everything is done in a blink. If you are wondering: “Сan I edit a shared PDF?”, you have different options to edit your files, each for a particular occasion.
1. If PDF is shared by email
Step 1. When a user wants to share their PDFs with you, you will get a notification on your email address. Open the message and press the button to be redirected to the PDFLiner’s official site further.
[image:  Document editing button]
Step 2: Log in using the email address where you got the notification.
[image: Log in using the email address]
Step 3. If you already have a user account on the platform, and its email coincides with the one in the notification, go to the “Shared with me” tab. There, you can monitor all files that were shared with you. The details about the owner of the document and the permissions are also depicted here.
[image: “Shared with me” tab]
Step 4: Fill out or edit the file using the potential of PDFLiner functionality.
Step 5: Go to the “My Documents” folder to save all the changes.
Step 6: When you are done, the owner of the file will get a notification on their email address that you have edited the file, so you don’t need to inform them additionally.
[image: Document editing message]
2. When sharing a file via a public link
Step 1: Sometimes you can get an invitation to collaborate on documents online in the form of a public link on your email. In such a case, you should follow the received URL.
Step 2: Edit the file the way you require with the handy tools that PDFLiner provides.
Step 3: Press the “Done” button to save the results of your work.
Step 4: At this point, the owner of the shared PDF will get the message on their email that you have edited their file.

Share PDF Online
How to Share PDFs Online
If you want to work collaboratively on your PDFs with your teammates, business partners, clients, or other people, PDFLiner can cover your document sharing and editing needs. Here is how to do it step by step:
Step 1: Upload any file you want to share to PDFLiner from your device. Optionally, you can browse an extensive service library to find the template you need.
[image: upload the file you need to PDFLiner from]
Step 2: Fill out your doc with text content and edit it the way you like.
Step 3: Click the “Share” button located in the upper right corner of the screen to save the results.
[image:  “Share” button]
Step 4. Share your file by choosing the “Share” feature in the opened menu.
Step 5: You have two options to choose from, so pick the one that suits you most:
	Send your PDF by email. This method enables you to share this file with particular users you define in the permission settings. They will get an email with a URL to the shared document, which will enable them either to view or edit it. It prevents third parties from accessing the content;
	Use a public link to share the file. To allow others to access the form, you can also pick the “Public Link” option. There, you can also define permission settings and the expiration date of your link. Copy it and click the “Share” button. The specified users will get permission to edit and e-sign the PDF, and you will receive a message when your file is edited or viewed.
	Send PDF for signature. Opting for this allows the recipient to append their signature, however, they won't have the capability to modify anything.

Step 6: You can monitor the shared documents and alter the settings in your dashboard.
What Else Can I Do With PDFLiner?
Since PDFLiner isn’t only a collaborative editor online users can apply to work on their PDF files, its potential isn’t limited only to the mentioned function. Except for it, there are also other handy features you can use to cover your document management needs. We’ve compiled a list of the most in-demand characteristics below.
1. PDF editing ability
This feature comes in handy when you need to make some urgent changes to your file’s content. With PDFLiner, you don’t need to print your file, scan it, and use a pen to sign it in the end. You can add text, marks, images, drawings, figures, etc., highlight or hide the fragments you want to keep private, supply your doc with a date, and many more.
2. Tax form catalog
The service allows users to browse through its rich forms catalog to find the document they need and fill it out online. There are various tax, insurance, real estate, finance, and other templates applicable to any industry on the modern market.
3. E-signing feature
The online signature function is one of the most in-demand instruments among versatile online editing tools. It’s highly convenient for speeding up all business processes like closing deals, sending invoices to clients, and the like.
4. File conversion
With PDFLiner, you can alter the format of your files in several clicks. The most popular option is to turn PDF files with immense graphic content into images, but there are also other formats to choose from.
5. Password-protection
You can increase the security of your docs and lock any PDF file you need online using PDFLiner. It enables you to work on files of any importance level and ensures the utmost protection of your data.


    

  

  
  
  
  
    
      Frequently Asked Questions
Here are the most important questions about editing shared PDFs we have read on the Web. Since a lot of common users are interested in finding the answers to them, you might find this information useful.



    

  

  
    
      
        
          
            
                
                
              

          

          How many people can edit a PDF at a time?

          
            
                
              

          

        

        
          Only one person can do it at a time. However, you can share PDFs with numerous people if you need it.


        

      

      
        
          
            
                
                
              

          

          What if a link has expired?

          
            
                
              

          

        

        
          If you get an invitation to edit a PDF in your email box, follow a URL, and discover the expiration date of the link is already over, do the following. Just ask the owner of the file to create a new link so that you can view or edit the doc.


        

      

      
        
          
            
                
                
              

          

          Why can’t I access a document?

          
            
                
              

          

        

        
          Sometimes, it might happen, and you should log in on the website specifying the exact email address where you got the notification. This technique is applicable if the file is shared by email, not a public link.


        

      

      
        
          
            
                
                
              

          

          What if a shared document is locked?

          
            
                
              

          

        

        
          The owner of the file might decide to password-protect it to increase the security level. In this case, if you got an invitation to view or edit the document but have no access to it, you should ask the owner to share a password with you.


        

      

      
      
      
      
    

  

  
    
      Share PDFs Easily with PDFLiner
Co-edit your fillable document in the online PDF editor today!
Collaboration PDF Editor
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